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REQUEST FOR PROPOSALS

YAMHILL HABITAT CONSERVATION PLAN 
FOR 

UPLAND PRAIRIE SPECIES ON PRIVATE LANDS

Phase I
Yamhill Soil and Water Conservation District is currently seeking proposals for professional services related to drafting of a habitat conservation plan.

Details regarding proposal submission, selection, format, scope of work, deliverables, etc. are contained in this RFP document.

If your firm is interested and qualified, please submit your proposal by 5:00 p.m. on September 2, 2011 to:

Amie Loop-Frison, HCP Project Manager

Yamhill Soil and Water Conservation District

2200 SW 2nd Street

McMinnville, OR 97128
If you have questions please contact Amie Loop-Frison (503) 472-1474 ext. 113 or at amie.loop-frison@or.nacnet.net. 

      (4) If a contract is awarded, the contracting agency shall award the contract to the offeror whose quote or proposal will best serve the interests of the contracting agency, taking into account price as well as considerations including, but not limited to, experience, expertise, product functionality, suitability for a particular purpose and contractor responsibility under ORS 279B.110.
PROPOSAL SUBMITTAL AND SELECTION

1. All proposals must be received by mail, recognized carrier, or hand delivered no later than 5:00 p.m. on September 2, 2011. Late proposals will not be considered.

2. All correspondence should be directed to:

ATTENTION: Amie Loop-Frison

Yamhill Soil & Water Conservation District
2200 SW 2nd Street
McMinnville, OR 97128
Telephone: (503) 472-1474 ext.113
3. Refer to Project Description that describes the project.

4. Costs of preparation of proposals will be borne by the applicant firm.
5. It is preferred that all proposals be submitted on paper, printed on two sides.

6. Yamhill SWCD, the contracting agency, shall award the contract to the firm whose quote or proposal will best serve the interests of the district, taking into account price as well as considerations including, but not limited to, experience, expertise, product functionality, suitability for a particular purpose and contractor responsibility under ORS 279B.110.
7. This request does not constitute an offer of employment or to contract for services.
8. The District reserves the option to retain all proposals, whether selected or rejected. Once submitted, the proposals and any supplemental documents become the property of the District.
9.  The Yamhill Soil and Water Conservation District reserves the right to reject all proposals and re-advertise the RFP.

10. Selection will be made on the basis of the proposals as submitted. The Selection Committee may deem it necessary to interview applicants and/or contact references provided by the applicant firm.  The District retains the right to interview applicants as part of the selection process.
11. The proceedings of the Selection Committee are confidential. Members of the Selection Committee are not to be contacted by the proposers.
PROPOSAL FORMAT
A qualifying proposal must include the following sections:
1. Bid Page Summary 
2. Firm Qualifications and References Information
3. Narrative 
4. Budget
5. Certification of Compliance Form
6. Recycled Products Certification
7. Residency Information

8. Notice of compliance with Federal regulations
YAMHILL HABITAT CONSERVATION PLAN PROPOSAL
1. BID PAGE SUMMARY 
	Company Name:
	

	Employer I.D. No
	

	Business Address
	

	Telephone
	

	Date:

	

	Total Bid Amount for Work Proposed
	


	Expected Schedule For this project:
	Expected Completion Date

	Critical Element #1  Section 2 Introduction, Section 3 Covered Species
	November 1, 2011

	Critical Element #2   Section 6 Take Assessment (narrative and model)
	March 1, 2012

	Critical Element #3   Section 7 Conservation Measures
	May 1, 2012

	Critical Element #4   Section 8 Monitoring Plan
	June 1, 2012

	Critical Element #5   Section 9 Implementation, Section 10 Alternatives (to date)
	August 1, 2012

	Critical Element #6   Revisions and additions to all sections 
	September 30, 2012


ACKNOWLEDGMENT

By the signature of its authorized representative hereto, the vendor acknowledges acceptance of and its intention to abide by and be bound by the terms contained in the solicitation documents included in this Invitation to Bid.  Any exceptions thereto have been clearly set forth in writing, signed by an authorized representative and attached hereto.  The vendor certifies that this bid and the prices contained herein shall remain effective for thirty (30) days after the date of the bid opening.  The vendor certifies that there has been no discrimination against minority, women or emerging small business enterprises in obtaining any required subcontracts for this bid.
2. BIDDER QUALIFICATIONS AND REFERENCE FORM

(Note: Failure to provide complete information shall be cause for bid rejection)

Number of employees working for your company:




Date Business was established:
Name and Address of Insurance Agent(s):
Do you plan to hire new staff to complete this project?
Will you use sub-contractors to perform some of the work?

References
Provide the name, address, and contact information for three firms and/or individuals familiar with your firms work.
Supervisor, Staff, and Sub-Contractor Technical Expertise
Name of Job Supervisor for this project:

List all key staff that will contribute to the project.  Outline in table format their experience and training relevant to the proposed project.  Include a copy of resume and qualifications for Job Supervisor, key staff, and sub contractors.

Describe Your Firms Knowledge of the Following:

Local Government
Local/State/Federal Regulatory Processes

HCP Development Expertise

Relatedness of Specialized Technical Expertise

Relatedness of Educational Background

Experience in Each Required Area of Expertise

3. Project Proposal Narrative
Demonstrate that your project team has an understanding of this or similar project by outlining:
a. Summary of approach to be taken.

b. Description of the organization and staffing to be used for the project.

c. Indication of information and participation the proposer will require from District staff.
d. Time schedule for completion of tasks.

e. How you might be able to complete work in a manner that is quicker and of higher quality than competing bidders.

f. Sample work products can be provided.
4. BUDGET
Propose total fixed fees as well as fees for each task and subtask to complete project as described under Project Scope.
Supply a budget adequate to complete Phase One of the Yamhill HCP project.

Outline project expenses into the following categories:

Staff Time 

Include projected hours worked and hourly compensation by position.  

Outline sub-contractor hours and pay amount as a separate line item.

(All staff and sub-contractor time will be paid as contract service with no tax withholdings.)

Relate hours estimated to tasks performed in budget or associated table or narrative.

Meeting Expenses

Supplies needed to present at described meetings.

Office Supplies

Describe amount and cost of needed supplies.

Mileage

Use the Oregon State rate for mileage estimates
Payment Schedule

Supply projected payment schedule relative to work schedule.

5. CERTIFICATION OF COMPLIANCE

Oregon State agencies and certain political subdivisions are prohibited from entering into contracts with providers of goods and/or services who are in violation of "any Oregon tax law".  "Any Oregon tax law" includes ORS Chapters 118, 119, 314, 316, 317, 318, 320, 321 and 323 and sections 10 to 20, Chapter 533, Oregon Laws 1981, as amended by Chapter 16, Oregon Laws 1982 (first special session); the Homeowners and Renters Property Tax Relief Program under ORS 310.630 to 310.690; and any local tax laws administered by the Oregon Department of Revenue under ORS 305.610.

I, the undersigned, acting on behalf of myself (duly authorized to act on behalf of the bidder indicated above), hereby certify under penalty of perjury that I am (the bidder is), to the best of my knowledge, not in violation of any Oregon tax law.

I, the undersigned, acknowledge that I have read and understand all bid specifications, instructions, terms and conditions (including the attachments thereto) and agree to abide by them.

I, the undersigned, certify that the information, provided above is true and accurate.  Providing incorrect or incomplete information may be cause for bid rejection or contract cancellation.

Signature: ________________________________Title: ___________________

Telephone: ________________________________Date: __________________

6. RECYCLED PRODUCTS CERTIFICATION

Vendors shall use recyclable products to the maximum extent economically feasible in the performance of the contract work set forth in this document.

ORS 279.545(5) states: “Recycled product” means all materials, goods and supplies, not less than 50 percent of the total weight of which consists of secondary and post-consumer waste with not less than 10 percent of total weight consisting of post-consumer waste.  'Recycled product' also includes any product that could have been disposed of as solid waste, having completed its life cycle as a consumer item, but otherwise is refurbished for reuse without substantial alternation of the product's form."

ORS 279.545(l): “Post-consumer waste” means a finished material which would normally be disposed of as solid waste, having completed its life cycle as a consumer item.  'Post-consumer waste' does not include manufacturing waste."

ORS 279.545(6): “Secondary waste materials” means fragments of products or finished products of a manufacturing process which have converted a virgin resource into a commodity of real economic value, and includes post-consumer waste, but does not include excess virgin resources of the manufacturing process.  For paper, “secondary waste materials” does not include fibrous waste generated during the manufacturing process, such as fibers recovered from waste water or trimmings of paper machine rolls, mill broke, wood slabs, chips, sawdust or other wood residue from a manufacturing process.

I, the undersigned duly authorized representative of the bidder (proposer), hereby certify that the products, if any, offered in this bid (proposal) contain the following minimum percentages:

a: ______%(recycled product as defined ORS 279.545(5));

b: ______% (post-consumer waste as defined in ORS 279.545(l));

c. ______% (secondary waste materials as defined in ORS 279.545(6));

Product Name: ____________________________________________________

Bid Item Number: __________________________________________________

It is the bidder's responsibility to provide additional, signed copies of the Certification of Compliance for each item which contains a different percentage of recycled materials than indicated above.

7. RESIDENCY INFORMATION

The 1987 Oregon Legislative Assembly enacted a reciprocal preference law which states, in part: 

In determining the lowest responsible bidder, a public contracting agency shall, for the purpose of awarding the contract, add a percent increase on the bid of a non-resident bidder equal to the percent, if any, of the preference given to that bidder in the state in which the bidder resides. 

"Resident bidder" means a bidder that has paid unemployment taxes or income taxes in this state during the 12 calendar months immediately preceding submission of the bid, has a business address in this state and has stated in the bid whether the bidder is a "resident “bidder”

‘Non-resident bidder” means a bidder; who is not a "resident bidder" as defined...

====================================================  

1.
CHECK ONE: Bidder is [      ] a resident bidder [      ] a non-resident bidder

2..
If a non-resident bidder, enter state of residency: ____________________

3.
If  a  non-resident  bidder,  do  you  or  your  firm  receive,  or  are  you  or  your  firm eligible  for,  any  preference  in  the  award  of  contracts  with  your  state  or  with government bodies in your state?

[     ] yes    [      ] no

a.
If yes, state the law or regulation (legal citation preferred).

b.
Percentage of preference: ________ %.

c.
If yes, and the preference is not a percentage of bid price, describe the preference:

8.  FEDERAL REGULATIONS

IF ANY PART OF THIS CONTRACT IS TO BE FEDERALLY FUNDED,

Contractor shall comply with the following applicable federal regulations in addition to all other specifications, terms and conditions of this Invitation to Bid or Request for Proposal. As used in these regulations, "Contract Officer" means a Contract Officer employed by the District making the purchase.

Contractor shall comply with the following provisions of the Federal Acquisition

Regulations (FAR) regardless of the contract amount:

Buy American Act 





52.225-3

Contract Work Hours & Safety Standards Act 

52.222-4

Equal  Opportunity 





52.222-26

Examination of Records 




52.215-1

Notice of Labor Disputes 




52.222-1

Preference for U. S. Flag Air Carriers 


52.247-63

Preference for U. S. Flag Commercial Vessels 

52.247-64

Pricing of Adjustments 




52.216-2,3

Resolution of Disputes 




52.233-1

Service Contract Act of 1965 



 
52.222-41

Termination for Convenience of Government 

52.249-5

Contractor shall comply with the following provisions of the Federal Acquisition

Regulations (FAR) if this contract amount exceeds $2,500:

Affirmative Action for Handicapped Workers          

52.222-36

Contractor shall comply with the following provisions of the Federal Acquisition

Regulations (FAR) if this contract amount exceeds $10,000:

Affirmative Action for Special Disabled 

and Vietnam Era Veterans 



52.222-35

Audits and Records 




52.215-2

Utilization of Labor Surplus 



52.220-3

Utilization of Small Business Concerns 


52.219-8

Utilization of Women-Owned Small Businesses 
52.219-13

Walsh-Healey Public Contracts Act 


52.222-20

Contractor shall comply with the following provisions of the Federal Acquisition

Regulations (FAR) if this contract amount exceeds $100,000:

Clean Air and Water                 



52.223-1

Cost Accounting Standards and Administration        

52.230-3,4,5

Contractor shall comply with the following provisions of the Federal Acquisition

Regulations (FAR) if this contract amount exceeds $500,000:

Labor Surplus Area Subcontracting Program 

52.220-4

Price Reduction for Defective Data 


52.215-22,23,24,25

Small Business Subcontracting Plan 


52.219-9

Contractor shall comply with the following provisions of the Federal Acquisition

Regulations (FAR), regardless of the contract amount, if the contract is a research, development, and/or experimental work contract funded by the Federal Department of Defense:

Authority and Consent 




52.227-1

Classified Material - Patents 




52.227-10

Military Security 





52.204-2

Notice and Assistance 




52.227-2

Restrictive Marketing 




(Reserved)

Patent Rights Clauses 




52.227-13

Rights in Technical Data 




(Reserved)

Contractor shall comply with additional provisions issued by the Federal Department of Energy, including the Acknowledgment of Department of Energy Sponsorship and Publication of Results, if the contract is funded by the Department of Energy.
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